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GOVERNMENT OF KERALA
Abstract

P&ARD - Mutual or Inter-departmental transfer from one unit to another in the
same Department or from one Department to another within the same subordinate
service-Conditions for granting transfers to Government servants other than Last
Grade Servants -revised orders issued.

PERSONNEL & ADMINISTRATIVE REFORMS
(ADVICE-C) DEPARTMENT

G.O.(P)No0.05/2013/F&ARD * Dated, Thiruvananthapuram, 06.02.2013.

Read: -1, G.0.(Ms) No.4/61/PD dated 2.01.1961.

. G.0.(P) No.154/71/PD dated 22.05.1971.

_Circular No.123746/SD5/73/PD dated 28.05.1976.

. Circular No. 143088/SD1/76/GAD dated 11.07.1977.
. G.O.(P) No. 442/80/GAD dated 26.09,1980.

. G.O.(P) No. 180/81/GAD dated 3.06.1981,

. G.0.(P) No.36/91/P&ARD dated 2.12.1991.

T e+

. Letter Mo, AV(1)13277/2012/GW dated 03.11.2012 from the Secretary.
Kerala Publie Service Commission.

PN N W SO VU N

ORDER

It was ordered in the Government Order read as 1st paper above that
mutual or Inter-departmental transfer of Government servants from one unit to
another within the same Department or from one Department to another within the
same subordinate service may be ordered by the Appointing Authorily concerned
on request subject to the condition specified therein. It was later clarificd as per
circular, read as 3rd and 4th paper above that the five year rule prescribed for
Inter-district transfer of Government employees in Government Order read as 2nd
paper above shall be treated as applicable to all cases of Inter-departimental
transfers including mutual transfers also. Again it was clarified in Government
Order read as 6th paper above that the orders issued in Government Order read as
Sth paper above in respect of Inter-district transfer should be applicable to Inter-
departmental transfers as well.

2. However after the issue of Government Order read as 7th paper
above, by which the -conditions under which Inter-district transfers arc to be
granted are recast in supersession of all previous orders, no order has since been
issued making the conditions specified therein applicable to Inter-departinental
transfers also as was done in earlier occasions. As a result certain confusion is
noticed to be prevalent as 10 whether the conditions of Government Order in the

lb' am B i i de e e e
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7th paper read above, prescribed exclusively for Inter-district transfers can be
made applicable as such in the case of Inter-departinenta: transters aiso.

3. In this connection it is clarified that although certain resemblances
do exist between Inter-district and Inter-departmental transfers, the conditions
prescribed in Government Order read as 7th paper above, exclusively for Inter-
diswrict transfers cannol be made applicable to Inter-departmental transiers i 1oto.
Therefore after examining the matter in detail the Government are pleased Lo order
in supersession of relevant provisions of all existing orders and circulars that
mutual or Inter-departmenta! transfers of Government servants, other than Last
Grade Servants, from one unit to another within the same Departiment or from one
Department o another in the same subordinate service shall hence forth be
allowed only on the foliowing conditions.

(i) No Government Servant can claim {nter-departmental transfer as ¢
matter of right and the same will always be subject to the willingness ol the
Appointing Authorities concemned .to spare and take the services ot the
Government Servant.

(il) Inter-departmental Transfers should be made only in cases in which the
posts concerned carry the same scale of pay and have the same qualification and
method of appointment prescribed. No Inter-departmental transfer from a
department is allowed if appointment to that department is made from a ranked list
exclusively prepared for that department.  Inter-departmental ransfer is
permissible only in the entry cadre.

(iii) A permanent person is required to relinquish his permanency. He may
be permitted to retain his permanent lien in the old post until he is confirined in the
new unit or department, but he can come back to the old department onty if and
when there is no'vacancy for him to continue in the new unit or if for any reason
his pay in the substantive post in the parent department beecomes higher than the
pay of the new post held by him. The benefit of Rule 8 part Il KS&SSRs is not
applicable to Inter-departmental transferees since the transfer is on his own
application or not in public interest.

(iv) A person transferred to a new unit/department witl take rank below
the junior most in the category in the new unit or department. He/She will not be
allowed to count his previous service towards seniority i the new
unit/department. He/She will have to commence and complete probation afresh in
the new unil/department as laid down in Rule 18 of Part 1l KS&SSRs even it he/
she had completed probation in the previous deparlment before the wansfer. But
he/she may be allowed to count his/her previous service towards increment, leave
and retirement benefits namely pension, gratuity etc.

(v) Persons transferred from one unit 10 another in the same department or
from one departiment to another due to proved administrative reasons will retain all
their rights in the old unit or department as the case may be.

(vi) In the case of transfer (other than those coming under item 5 above) no
T.A., or joining time pay will be allowed whether at the time of first transler or at
the time of reversion to parent department.

(vii) Transfer among Departments where recruitment is made district wise.
will be allowed, even within the same district only after completion ot fve vear
service in the department from which transfer is sought.
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(viil) The only exemption to the five year rule will be in cases of transfer to
any other Departiment in the district of choice of candidates advised Itom a district
ranked list to Head quarters vacancies in Departments which do not have any
office/post in the district of choice. Such Inter-departmental transfors can be
allowed by Government with the mutual consent of the Appointing Authoritics.
subject to forfeiture of seniority.

(ix) However in cases where the department lo which a candidate 1s
appointed in Head quarters vacancy has an office in the district of choice but
authorities concerned certifies that a vacancy is not likely to arise in the district to
accommodate him/her within five years of such appointment, Inter-departmental
transfer may be allowed to the candidate to any other Department in his/her
district of choice in relaxation of the five year rule with the mutual consent of the
Appointing Authorities after taking orders of Hon'ble Chief Minister.

(x) An Inter-departmental transferee will have to complete tive years
service in the new unit/department before securing further transfer to Third
unit/department. In either case he will forfeit his seniority and will have to
commence probation afresh.

(xi) Only 10% of the vacancies arising in the departiment/district in a year
in a calegory shall be filled up by Inter-departmental and Inter-district transfer.

(xii) Five year rule need not be insisted in the case of Inter-departmental
transfer (rom one department to another if the recruitment to both departments 1s
made from a common ranked list prepared statewise.

(By order of the Govemnor}
T.J.Mathew

Secretary to Government
To

All Teads of Departments/Appointing Authorities and Offices.

All District Coliectors.

All Departments/All sections of the Seeretariat including Law and Finance.

The Principal Accountant General (Audit), Kerala, Thiruvananthapuram
(with C.1.).

The Accountant General (A&E), Kerala, Thiruvananthapuram{with C.1.).

The Advocate General, Kerala, Ermnakulam/Thiruvananthapuram Branch

(with C.L.).
The Registrar, Kerala High Court (with C.L.).

The Secretary, Kerala Public Service Commission (with C.L.)

The Sccretary, Kerala Legislature Secretariat (with C.L.).

The Director, Information & Public Relations Departiment (for wide publicity).
Information & Public Relations (Web & New media) Department (for uploading

in the official website)
Stock File/ Office Copy.

Forwarded/By order

==

Section Officer
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. 'GQVERNMENT OFKEKALA
Bamwi andAdﬂﬁniswatiw Reforms (MM De.p-mnent
T CIRCULAR

No;. Adv C3/149f18&&ARD ' ’
Dawd .’ﬂlmwammhqoumm, 1 ﬂth August 2018 -

Snb mPcrsonnei and Administrative- R.eforms Dq:artmem——
- Recruitment " to-Public Service—Advance intimation to the

Kerala Public Service COMISSIM regardmg antlcxpated T

. vacancies for the cﬂendﬁr ym 2019—4nswcﬁons—lssueﬂ.
 Ref— 1. G O. (Ms) No. 2321971/PD dated 13-8-1971.
" 2. G O. (P)No. 38/1992/P&ARD dated 18-9-1992. .
3, Circular No. 4185/Adv. C3/2009/P&ARD dated 1-6-2009.
4. Circular No. Adv. C3/3047201 1/P&ARD dated 16-8-2017.

Aspertherefamﬁrstmted, 1twasordcredthat theAppomung__'-

AMesshouldmontotheKerahPubthemceCmmon.the
 vacancies estimated for one year in each category of posts sepatately by

the first of June every year and that if no vacancies are anuclpated, a

“Nﬂ’m@oﬂdmmablybesem. .

ZAgﬂlﬂ,asp@rtheCucularBrdcﬂed,aHHmdsofanﬁmmtsand
" Appointing Authorities were directed to see that the anticipated vacancies
- for the calendar year that are caused by retirement/promotion/creation/
' 'depmanonetc ‘Notlmnmgl)uty of a candidate advised earlicr are

mdandzwmediomexmhhmwmmmnwmd

GCI'I' 33158301 8!S4
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Administrative Department and Personnel and Adhxmnétmuve Reforms
(Ad\noe-C) Department in advance latest by the 30th June every calendar

- year. Vide Circular 4th cited, direction was grven to all the Appointing

Authoritites to Teport the anticipated vacancies in each category of post:
for the calendar year 2018 to the Keraia Pubthm Commission.

3 In the above cxrcumstances. in order to avoid delay in yssessing

and reporting vacancies to the Keiala Public Service Commission,,

Govqrnmentamplensedtonmthefoﬂomngmsﬂucmnstodnﬂeadsof

" Departments/Appointing Auﬂmtues —

(I)MAppommgMMuestpmwmePubhc Service -
- Commigsion the am:c:paud vacaucies-for the calendar year 2019
- (1stJanuary, 2019 to 31st Deember 2019) in-each | category of posts

‘sep-ltelybythe Ist Sqmmber 20i8. If no vacancws arc anticipated, a
- *Nil’.report should invariably be sent. Thé details of vacancies reported 10

tthemlaPublncSetwoeCom:ssnouformecalaﬁaryenrzowmaﬁbe

furnished by the Appointing Amhomnes 10 the Administeative Department - '
- concerned in the Secretariat. with copy 10 Personnel-and Administrative
Reforms (Ad\rlcc-(‘) Department by 30th Septanber 2018 without fail in

| the followmg fonuat_--
_ 'Number of ' 'Nu;bthef of Date of
_ _ o C . ;
e (.3)'-._'-1-{2:‘_, .

(i) In the case of state- ﬁvisefeﬁnuﬁnent, the rcsponsnbnlity of

reporting anticipated. vacancles to KPSC lics thh the Heads of
Depaltments concemed. : -

.
-

—

.n-‘——l-n-n—-.n..‘
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(iii) In the case of Districi wise recruitnmient when an officer

 retires from a promoted post, it is the respoasibility of the Heads of

Departments to determine the District where 2 vecancy in the entry cadre.
post is likely to arise. on the basis of the final seniority list of officers in-
the entry cadre for promotion in his department and 10 inform the same 16

- the District Officers concerned in his department, 5o as to enable them (o

report these vecancies (o KPSC.
(iv) While reporting anticipated vacancies, prescribed percentage
of vacancics s per wles should be set aside for By-transfer appointment,

'Employment Scheme and other appointment, specified in Special Rules.

. (v The Appointing Authorities should exercise extreme diligesioe

. When once thie vacancies are reported to.the Commission, they should

ncither be canceliod nor reduced. ‘They should also note that the date of
occurrence of the vacancy should be.treated as the crucial date for -
deciding the method of appoiniment. The practice, if any. of filling the
vacancies by promotion/transfer afier reporting. the vacancies to the
- (vi) All the vacancies with & duration of six ‘months and above
except leave vacaacies should invariab ly be reported to the Commission.
" ) (vit}) Materpity leave vacanéies_'fur six months need not be
reported to Kerala Public Service Commission. But the maternity leave
vacancics that are likely to continue beyond six months should be teported
to KP.S.C. if the vacancies -are likely to last long-and new vacancies are

likely to arise. ‘ o .

(viii) When there is a ranked list, existing vacancies shall
invariably be filled up from the candidates in that list. - '
. . - (@) AW ‘Not Joining Duty" (NID) vacancies should-be reported 1o
K 2. §. C. soon after the completion of time limit prescribed for joining

- duty. Appointing Authority shall ensure that no request for extension of

joining time is peading with the Government or with the Appeinting
Authority befocé the fact of “Not Joining Duty” is reported o the K. P, S, C.

e
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- (x) mesmnal appomtments thmugh Employment Exchanges, daily
wages and contract basis shall not be resorted to in respect of any posts
' forwhnchthaelsavahdi'ubhc Service Commission ranked list.

(xx) The Heads of Depamnents/Appomung Ambontws will ‘take

utmost mmﬁxmxshmgmeoomactmformanon on the vwancyposmon- .
in the- prescribed pro forma (appended for ready referencc ) to Kerala'

. Public Servm Commission,

i 4, Any violation of these’ mslructlons by any of the Heads of
Depamnen!slAppomtmg Authorities will ‘be viewed senously and the
" officer oonoemed shall be held petsunally respousible

K.'Gbm.&kmsum Buar,
Special Secretar’y. '
" To
All Mdmonal Chxef Socmarmsannmpal Secretanesfsmanes[
.Special Secretarics

All Heads of DepanmqntslAppomnng Authontm and Oﬁices -

' All Chief Executives of Public Sector Undertakings.

All Hcads of Autouomous Bodleleuasr Governmem
Orgamsauons

| 'AlchpmunanS(allseetmm)ofﬂncSecmmnalmludmgLawmd_; |

" The Pnncxpal Accountant Gencral (Audlt). Kerala. '

'ihuuvanam}mpuram (with C. L) : i

' The-Acconntaat. General (A&E) Kerala, Thuuvanamhapuram S

(thhC L.

" The State Election Commléaon Kaala. Corporation Office

Complex, mmvananthapmam {with C. L.).
: 'I‘he Secremry Kerala Pubhc Serwc;e Comuussxon (th‘h CL)

i —

. N " v
e+ ap—inn i e @ .
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The Secretary, Legisiature Secretariat (with C.L.). _
The chsm'a: High Court of Kerala, Emakulam (with C.L.).

 The chm:ar University of Kemla/Kocb:!KozhlkodelKannur
(with C. L.). '

mmm&mpnimay.mm(wah CL.). :
. 'The Registrar, Kerala Agricultural University, Thrissur (with C, L), |
- mealegaKaalaSmteRoadTmmponCorpomnmL
~ Thiruvananthapirim (with C. L.).

.-lheSmMaSmEleanmyBoard.Thmmﬂnpumm.
(mthC.L) L .

The ‘Advocate General, Emaknlamfl‘huuvananthapumm Branch '

) (w:thC L) :

The anatc S'ecretary to Ciucf Mxmster and ‘other Ministers.
(wnth C. L) ’

.. The anate Secretary to the Leader of Opposmon, Cantonmem

_ Honse, Tlnmvammhapmam {with C. L.) )

‘The Private Secrétary to the Speaka'IDepmy Speaker, Legxslatwe_'
Assembly, Thlruvananthapumm (with C-L). :

The Secretary. to thc Governor, Raj Bhavan, 'I'h:ruvanamhapuram ]

- (withC. L).

' 'Ih Addmml Seuetuy to ‘the. Chlef Secretary.

The Director, Information and Public Relations Department
(for wide . publicity). -

' '!nformanon and Public Relations (Web & New media)

anﬂment {for uploadmg in Governmmt Websne)

* Stock’ FilefOtﬁee Copy ’




