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S.R.O. No. 22312015.--7n cxcrcisc of thc powcrs conferred by sub-section

(3) of scction 30 of the Orphanages and Othcr Charitable Homes (Supervision and

'Control; Act, 1960 (Ccntral z\ct 10 of 1960), the Government of Kerala hereby

makc the following regulations further to amend thc Regulations for the working

.ef thc Board of Control constitutcd under the Orphanages and Other Charitable
-Ilomcs 

(Supcrvision and Control) Act, 1960 issucd under G O. (Rt.) No. 1171/63l

Ilomc, daled 18th May, 1963 and published in thc Kerala Gazettc No. 22 dated

28th May. 1963, namely:-
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RscuLATloNs

l. Short title and commenc3ment.-(l ) These regulations may bc callcd theOrphanage Control Board (Kerala) Amendment Regulitions, 2015.

(2)'fhey shall come into force at oncc.

- 2. Amendment of the Regulations._It the Regulations for the working ofthe Board of control constituted under the orphaiages and other charitablcIlomc (Supervision and Control) Act, 1960,_
(I) for thc title "Rcgulations for thc working of thc Board o[ controlconstituted undcr thc Omhanages and Othcr Charitabic Flomc (Supcrvision andControl) Act, 1960," thc following shall be substituted, namcly: ,

"ll'hc Orphanage Control Board (Kerala) Rcgulations, 1963,,;

(2) in rcgulation 9, the existing first scntence aftcr thc heading ,.Admission
to a recogniscd Irome sha be made by the Manager of the I{omc" sha' bc
omitted and after thc existing hcading, the following Jrall b" inscrtcd, namely:_,_

..4. I{OMES FOR CHITDREN ABOVE }'WE YLARS

(1) Admission -{a) Eligrbility for Admission: Only orphan or dcsritutc
child shall be admitted in the home.as an inmate. For this purpose, orphan
includes semi orphan also."

(3) all the existing clauses in regulation 9 shall be arranged as (b) to (c)
and after so arranged, the following clauses shall be addcd, namcly:_ 

' '

"(l) All admissions shall be made by thc Manager of rhc homc;

(g) In all cascs of admission, one photo (passport sizc) of lhc inmatc
shall bc pasted in thc Admission Register and another copy kcpt in thc officc.,,;

(4) after ciause (g) as so irrserted, the following shall be added, namcly:__
(2) Physical Infrastructure.-(a) Every home shall provide scparatc

accommodation In6lu.ting toilet, bathroom and dormitory for boys and girls.

(b) Separate entrance shall also bc provided for boys and girls. ,

(c) Classification and segregation of children to thcir agc group
preferably 5'll, 12-16, 17-18 and 19-21 giving due consideration to physicat ani .
mental status shall be provided.

(d) The accommodation for boys and. girls shall be indcpendcnt and as
far as possible separate compound walls shall be provided.
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(3) Norms for building and accommodation for a home iith
25 children. (a) l;or a homi having a strcngth of 25 inmatcs 1000 sq. ft. shall

. bc providcd for dormitories and 2000 sq. ft. for other purposcs. 'lhe ratio of 1:2

for dormitoncs and other purposcs shall bc maintained.

(i) 'lhe minimum rcquircmcnts are shown below:

Dormilorics,. : 1000 sq. ft.

Sick room/first aid room 
\ 

: 50 sq. ft.

' Kitchon-work arca : 300 so. ft.

Dining hall : +OO *q. ft.

Rccrcation (indoor) : 200 sq. ft.

Srudy roomllibrary : 300 sq.l-t.

Ilathroom (3 nos.) : 75 sq. ft.

'Ibilct (3 nos.) : 75 sq. ft.

Oflicc room : 150 sq. ft.

CounsellingMcdical cxamination room : 100 sq. ft.

Carc givcr's accommodation : 150 sq. ft.

(11) 2.40 sq. ft. spacc for livrng for each chjld shall be provided.

(iii) Minimum 1 bathroom for 10 chil&en and 1 toilet/latrine for 8 children
sh.all bc providcd.

.(4) Ptay grounrd and other focilities.*--sufficicnt play ground area shall bc
providcd in cvcry homc according to thc tolal numbcr of childrcn.

' (b) 'l'hcrc shall bc propcr and smooth flooring for avoiding slipperiness
and accidcnts. Adcquatc lighting, ventilation and pure drinking water facility
shall bc providcd.

- (c) All homes shall makc provisions for first aid, arrangcments for watei
storagc and cmcrgcncy lighting.

(5) Ctolhing antl hedding, toiletries and other articles.-,Chlldrcn shall bc
providcd with thc following articlcs:



(a) Bcdding

Sl No. Article Quantity to be provided per child

I lbwels/'Ihorthu

2 Cotton Iled shcet

3 Pillow

4 Pillow covers

5 Mattress

Four per ycar

'fwo per two years

One pcr two ycars

. Two pcr two years

Onc pcr 2 ycars.

(b) Clothing for girls

,S/. No. Article Quantity to be provided per child

I Skirts and blousc/salvar l:our sets per ycar for
kameez or half sarec with girls dcpcnding on agc .

blouscs and pctticoats

2 l3aniyans/Shimmy 
!n 

pcr year for youngcr

Brassicrcs Six pcr ycar for oldcr girls

4 Pantics (1 mctcr cloth cach) Six pcr ycar

5 Sanitary towcls 
;:"#?fil"ts 

pcr ycar

. (c) Clothing for Boys

SI. No. Article Quantity to be provided per child

1 Shirts Four sets per ycar !
2 Shorts Four sets per ycar for

. youngcr boys
3 PantsiDhothies Four scts per ycar for '

oldcr boys
4 Vcsts. Six scts pcr ycar
5 Undcrwcars Six scts pcr ycar



(d) 'Ioiletry:-llvery inmate of the hornc shall be issued with oil, soap and' othcr materials in accordance with thc following scale:-

Si. Na. Article Quantity to be provided per child

1 Coconut oil or oil lor l:ive ml. for boys and
grooming hair tcn ml. lor girls per day 1

2 'lbilct soap One pcr month

3 'lboth pastc and brush Onc brush pcr threc
months and fifty grams
paste per month

4 Comb Onc pcr year

(c) Washing Soap:-It'or washing of cloths and towels, bcd shcet etc., thc
following scalc may bc followcd: Washing soap-l soap for I month (125 grams)

(f) Misccllancous Articlcs

Sl. No. Article Quantity to be provided per child

1 Slippcrs 'lbo pair pcr yciu

2 School unilbrm 'lwo scts pcr year

3 School bag and stationcry One set pcr ycar

4 llandkcrchicfs Six per year

(6) Sanitation ond Ilygiene. (l) J:very home shall have thc foliowing
sanilation and hygiene facilitics, namcly:- -

(a) Sufficicnt hot drinking water. Water filtcrs shall be installcd;

Q) sufficient watcr for bathing and washing clothcs, maintcnance and
clcanlincss of thc prcmiscs:

' (") propcr drainagc systcm;

(d) arrangcmcnt for thc disposal of garbagc;

t (c) arrangcmcnts for protcction from mosquitocs;

(0 animal Pcst control;

G) sufficicnt numbcr of wcll 1it and airy toilct in the proportion of
mrnimum onc toilct/lalrinc for cieht childrcnl
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(h) sufficicnt number of well lit and airy bathrooms in proportion of
minimum one bathroom for ten children;

(t sufficicnt spacc for washing cloths;

. 0 clcan and fly-proof kitchen and scparatc area lbr washing utcnsiis;
and

(k) drying/warming bedding and clothing.

(2) The toilcts and bathrooms shall always bc kcpt clcan and tidy.
Special carc shall be takcn to keep the kitchen, work arca, dining hall and
prcmiscs in a ncal and hygicnic condition. A sanitation ccrtificatc in ihis rcsard
shall bc obtaincd from a compctcnt Government Medical Of{iccr in 

",r"ry 
yJ*.

, (7) Daily routinc. , (a) Iivcry home shall hirvc a daily routine for rhc
childrcn preparcd in consultation with the childrcn's committec which shall bc
promincntly displayed at various places within thc homc.

(b) l'hc daily routine shall providc for a rcgulatcd and disciplincd lifc,
pcrsonal hygiene and cleanlincss, physical excrcise, yoga, cducational classes,
vooational training, organizcd recreation and games, moral cducation, group
activities, praycr and community singing and spccial prograrnmcs for sundayi and
holidays.

(8) Nutrition and l)iet Scale.,Jhc following nutrition and dict scale shall
be followcd by thc home namcly:-

(a) thc childrcn shall bc provided four mcals a day inbluding brcakfast;

(b) thc mcnu shall be prcparcd with the hclp of nutrilional cxpcrts or
dietitian lo ensure balanced diet and variety in taste;

(c) evcry homc shall havc a dict scalc and mcnu chart and it shall bc
cxhibitcd in thc mcss hall and offrcc;

. (d) childrcn may be providcd spccial mcals on holidays and fcstivals;
ano

(c) sick childrcn shall bc providcd speclal diet accordrng to thc advicc of
the doctor on thcir dietary requirement.

(9) Medical Care..--Dvcry institution shall,

(a) maintain a medical record of cach child on the basis of monthly
medical check-up and providc necessary medical facilities;

(b) ensurc that thc mcdical rccords contain dctails of wcight and hcight,
diagnosis of any allcrgy, sickness and trcatment and other phvsical or mcntal
problcmsl
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(c) havc arrangemcnts for the medical facilities including the availability
of a doctor on call on all workrng days for regular and special medical check-up
and trcatrncnt for childrcnl

(d) havc suffrcicnt cmcrgcncy mcdrcal cquipmcnts to. handlc minor health
problcms including first aid kit with stock of cmcrgcncy mcdicincs and
consumablcs;

(c) rrain all sraff in handling first aid;

(0 tic-up with local primary hcalth ccntrc, govcrnment hospitals, mcdical
collcgcs, othcr hospitals, clinical psychologist and psychiatrists and mcntal hcalth
institutcs for rcgular visits by thcir doctors and mcdical studcnts and holdins
periodic hoalth camps within tho homc;

(g) makc ncccssary arrangcmcnts for immunization covcragc;

(h) takc prcvcnlive measurcs in.the cvent of outbreak of contagious or
inlcctious discascs;

(l) sct up a rcferral systcm of cascs With dctcriorating health or scrious
oascs to thc ncarcst civil hospitals or rccognizcd mcdical trcatmcnt centrcs;

0) kccp sick childrcn undcr constant mcdical supcrvision;

(k) do nol administcr any surgical trcatmcnt on any cbild without thc
prcvl.us conscnt of hisihcr parcnt/guardian in normal course. - But if the
condilion of thc child is in such a crirical and risky stagc and, in thc opinion of
thc rncdical offrccr, any dclay in conducting thc surgcry may result in ineparable
injury on thc lifc/health of the child thcn cvcn withour prctious consent from
parenVguardian thc trcatment can bc carricd out on a wntlcn gonscnt liom the
officer in chargc of the institution;

(l) providc or arrangc lor rcgular counsclling for cvery child and ensurc
spccific mcntal hcallh intcrvcntions for thosc in nccd of such scrvices, including
scparatc room ftrr counsciling scction within thc prcmiscs of the institution;

(m) rcfcr childrcn who require specialized drug abuse prevention and
rchabilitation programmc to an appropriate centre administcrcd by qualified
pcrsonnel u,hcre this programme will be suitable to the age, gender and olhcr
spccificarion of thc conccrnod child: and

(n) ensurc that all thc children in thc homc are rncluded in thc total
hcalth insurancc schcmc rcgistration.



(10) Education - (a) Ilvery home shall provide education to all childrcn
according to the agc and ability. Compulsory cducation should be provided to

cvery childrcn coming under thc purview of thc Right to llducation Act, 2009
(Ccntral Act 35 of 2009).

(b) Iixtra coaching shall bc madc availablc to school going studcnts in thc

institution by cncouraging voluntccr scrviccs or tying up with coaching ccntcrs

whcrcvcr ncccssary.

(11) Vocational training.- -L:.very home shall, "

(a) providc gainful vocational training to the childrcn according to thc

age, ability and skill; and

(b) dcvelop nctworking of institutcs of technical instruction, Jan

Shikshan Sansthan, Govcrnmcnt and privatc organizations or cnterpriscs,
agcncies or non-govcmmcntal organization with expertisc or placcmcnt agencies.

(12) Recreational ltacititii'ff A provision for guidcd recrcation including
indoor and outdoor gamcs, music, tclcvision, picnics, outings, cultural programme

and libraries shall be made available to all children in thc homc.

(13) Management of lIomes for Children.'- (a) The institutions have to
' maintain annual rcport approvcd by thc Managing Committce and statcmcnt of

accounts (consolidatcd balance sheet, rcccipt and payment statemcnt and inlomc
and expenditurc statemcnt) auditcd by a Chartcred Accountant along with thc list

of annually elcctcd/appointcd Managing Committec.

(b) 'I'he following procedure shall bc followcd in rcspcct of thc ncwly
admincd childrcn, namcly: --

(i) rccciving and kceping of personal bclongings and othcr valuablcs of
childrcnl

(ii) issue of toilctry items; clothcs, bedding and othcr outfits and

equipments as pcr requircmcnts; and

(iii) attending to immcdiate and urgcnt nceds of the child like prcparation !
for examinations, personal problems, etc.

(c) Every ncwly admitted child shall be familiarized with thc institution and

its functioning and shall rcceivc orientation in the following areas, namely:-

(i) pcrsonal hcalth, hygicnc and sanitation;

. (ii) homc disciplinc and standards of bchaviour, rcspcct for elders and

teachers;
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(iii) daily routinc, pccr intcraction, optimum usc of dcvclopmcntal
opportunitics; and

(iv) rights, rcsponsibilitics and obligations within thc homc.

(d) 'lhc namc of thc child shall bc cntercd in the Admission Rcgisrer and
adcquatc accommodation facilitics allocated. 'l'hc photograph shall also be
collcctcd/taken immediatcly for thc rccords.

(c) 'l'hc officcr in chargc of the homc shall sce that the pcrsonal
bclongings of the child rcccivsd by thc home is kept in safc custody and
rccordcd in thc rcgistcr of personal belongings and the articles so reccivcd shall
bc rclumcd to thc child when he lcavcs thc homc.

(f) A profilc of thc child admittcd to a homc shall bc mainrained which
shali contain information rcgarding his socio-cultural and economic background
and thcsc informations may invariably bc collcctcd through all possiblc and
availablc sourccs including placc of rcsidcncc of parcnts or thc guardians,
cmploycq schools, lricnds and community.

(g) In thc cvcnt of a child lcaving thc home without permission or aftcr
committing an offcncc within thc homc, the information shall bc sent by thc
officer in chargc of thc homc concerncd to thc policc and the family, if known,
and thc dctailed report of circumstances along with lhe cfforts madc to
tracc-out thc child whqre thc child is missing, shall bc sent to thc District Social
Justicc Officcr conccmcd.

(14) Managing Committee.,-(a) livcry homc shall havc a Managing
Committcc for thc managcmcnt of thc homc as provided in thc Act and for .

rnonitoring the progrcss of cvcry child. l'hc Managing committce shall mect at
least oncc in thrcc months to cvaluatc and rcvicw, thc following and the managcr
of that homc shall filc a half ycarly progress rcport of the home to the Director,
Social Justicc l)cpartrncnt, in a prescribed format, about the following dctails,
namcly:

(i) carc in thc home. housing arca of acrivity and typc of supcrvision or
rntcrvcntibns rcquircd;

(ii) mcdical facilitics and trcatment;

(trt food, watcr, sanitation and hygicnic conditions in an around the
homc;

(iv) vocational training and opportunities for cmployment including
rcgistration in thc employmcnt cxchangc;

(v) cducational and life skill dcvelopmcnt prograrnmes;

33/1490/2015/S-23.
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(vi) social adjustmint. recrcation, group work activitibs, guidance and

counselling;

(vii) progress, adjustmcnt and modification of residential programmcs to

the necds of the childrcn;

(viii) prc-rclease or prc-rcstoration preparation;

minimum standards of care, including inlraslructurc and scrviccs

(x) daily routinc;

(xl) community participation and voluntarism in thc rcsidcntial lifc of
childrcn such as cducation, vocational activitics, rccreation and hobbies;

(xii) oversee that all registcrs as requircd undcr thc Act and rulcs arc

maintained properly by thc home, chcck and vcrify whcthcr thcsc rcgistcrs arc

duly signcd and stampcd in thc pcriodical review mectings;

(xiif matlers conccming and Childrcn's Committcc; and

(xiv) any othcr mattcr which the Managcr may like to bring 10 thc notice

of thc Managing Committee.

(b) l'he Managing Commiltec shall sct up a complainl and rcdrcss

rircchanism under it and a Childrcn's Suggestion llox shall be installcd in cvcry

home at a placc casily acccssiblc to children away from the officc sct up and
'closcr to the residcnce or rooms or dormitorics of the children.

(c) Thc key of the Children's Suggestion Box shall remain in thc custody of
the Chairperson of thc Managing Committee and thc said Ilox shall bc chcckcd

cvcry weck by thc Chairperson of thc Managing Commitlee or his rcprcscntativc

in the presence of the members of thc Childrcn's Conunittec.

(d) tf thcre is an issue rhat requircs immediatc attcntion, thc Chairpcrson o[
the Managing Committee shall call for an emergcncy mccting of the Managing

Conimittee to djscuss and take neccssary action.

(e) In the event of a serious allegation or complaint againsl thc managcr of
the homc, he shall not be part of thc cmergency mccting and anothcr available

membet of the Managing Committee shall be included in his placc,

'(f) Alt suggcstions received through the Suggestion Box and action taken

as a result of the decisions .made in the cmcrgency mceting or action requircd to

bc takcn shall bc placcd for discussion and review in thc ficxt mecting of thc

Ivlanaging Comqrittcc.

(x)
availablc;
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(g) A Childrcn's Suggcstion Book shall bc maintaincd in every home

whcrc thc complaints: and action taken by thc Managing Committee arc duly
rccordcd and such acti.on and follow up shall be communicatcd to thc Childrcn's
Committcc alicr ovcry mceling of thc Managing Committcc.

(h) l'hc Mombcr of thc lloard of Control in chargc of thc District or
Ma':aging Commitlcc shall rcvicw thc Chrldrsn's Suggcstion l}ook at lcast once in
thrcc months.

(15) Chitclren's Committees. - {a) thc Managcr of cvcry homo shall facilitatc
thc setling up of a Childrcn's Committcc and this Children's Committce shall bc

constitutcd solely by Childrcn:

(b) Such Children's Committcc shall bc encouragcd to participate in thc

following activitics, namcly:

(r) improvcmcnt of thc conditions of the homc;

. (i1) rcvicwing thc standards of carc bcing followcd;

(iii) prcparing daily routinc and dict scalc;

(rv) dcvcloping cducational, vocational and rccrcation plans:

(v) Supporting cach othcr in managemcnt crisis; 
-

("r) rcporting abusc and cxploitation by pccrs and carcgivcrs; and '

(vii) crcativc cxprcssion of thcir vicws through wall papcrs or
nowsclctlcrs or paintings or music or thcatrc.

(c) lhc managcr shall cnsurc thal thc Childrcn's Commirtcc mccr cvcry
mon*r and maintain a registcr for rccording its activrtics and procccdings and
placo it bcforc thc Managing Committee in its mectings.

(d) 'l'he managcr shall onsurc that thc Childrcn's Committcc is providcd
with csscntial support and matcrials including stationcry, spacc and guidancc for
cffcctivc functioning.

(c) -lhc Managing Committcc shall scek a rcport from thc managcr on the
sctting up and functroning of the Children's Committce, rcvicw thcsc rcports in
its mcctings and takc ncccssary action whcrc required.

(16) Ilettn'ds and liarnings.. rlhc rcwards to a child, at such ratcs as may
bc fixcd by thc managcrnont of thc home, from timc to timc, may bc grantcd as

an cncouragcmcnt to stcady work and good bchaviour; and a1 thc lime of
dischargc, thc rcward shall bc handcd ovcr after obtaining a rcccipt from the
parcnt or guardian who comcs to takc chargc of thc child or'child himscl?hersclf.
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(17) Death of a child. -On the occurrcncc of any casc of dcath or suicidc
of a child in a homc, the following procedurc to bc adoptcd,- -

(a) in thc cvcnt of an unnarural dcath or suicidc of a child in a homc,
i1 is impcrativc for thc homc to ensure that an inqucst and-post-mortcm
cxamination arc conductcd at thc carliesli

(b) in casc of natural dcath or duc to illncss of a child, tho managcr
shall obtain a rcport of thc Mcdical Officcr stating rhc causc o[ dcath anJ a
writtcn intimation about thc dcath shall bc given immcdiatcly to thc ncarcsl
Policc Station, thc Control lloard and thc I)istrict Social Justicc Officcr and thc
parents or guardians or rclatives of the child;

(c) Whencvcr a sudden or violent death or suicidc or accid.cnt takcs
placc thc Manager shall givc immcdiate information to the Medical Officcr
conccrncd and shall immcdiatcly rcport to thc ncarcst police station, thc Control
Board and thc District Social Justice Officer and inform the parents/guardians or
rclativcs of thc dcccascd child;

(d) as soon as thc proccdural formalitics arc complctcd by thc Policc/thc
Mcdical Ofllcer/thc Magistratc conccrncd; the body shall bc handcd over to thc
parcnts or guardian or rclatives. in thc abscncc of any claimant for thc dcad
body, thc lasl rituals shall bc pcrformcd under thc supcrvision of thc managcr in
accordancc with the known.rcligious customs of thc child.

(18) Abuse and exploittttion of children-, (a) Iivcry homc shall havc thc
systcms for cnsuring that.thclc is no abusc, ncglcct or ill-trcatmcnt and thcse
systems shall includc imparting of knowlcdgc and awarcncss to the staff and thc
children as to what constitutcs abusc, ncglcct and ili-trcatmcnl as wcll as carly
indications of abusc, ncglect and ill-trcalmcnt and how to rcspond to thcss.

(b) In the cvcnt of any physical, mcntal. scxual or cmotional abusc,
'including neglect of childrcn in a homc by thosc responsiblc for carc and
protcction, thc following action shall bc takcn, namcly:-

(r) thc incidencc of abusc and cxploitation shall be reportcd by
any staff mcmbcr of thc homc immcdiatcly to thc Managcr on
rccciving such informarionl

(ii) whcn an allegation or complaint.of physical, scxual ort emotional abuse comcs to thc knowlcdgc of the managcr, a
report in this rcgard shall be placcd bcforc thc officcr rn-chargc
of the policc slation concerncd; and

(iii) the managcr of thc homc shall also i.nform thc incidcnt to thc
Managing Committee and place a copy of thc report of thc
incidcnt and subscqucnt action taken bcfore thc Managing
Commitlcc in ils next mcetinq.
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(19) I'eave of absence of chitdren.- (a) A child in a home may be alrowcd
to go on lcavc of abscncc on spccial occasions like mamage, spccial functions or
cmcrgcncios likc dcath or accidcnt or scrious illncss of members in the fam y.

(b) Whilc considcring thc appl.rcation for leave of abscnce, thc
managcr shall hcar thc child or rhc parent/guardian of the child and if thc
managcr considcrs thal granting of such leave is in the intercst of the child;
appropnatc sanctlon may bc granted

(c) 'Ihc rclcasc of thc 
_child 

shall be bascd on proper acknowlcdgcmcnt bythc parents, rclativcs or guardian.

(20) Missing of children. -In thc cvcnt of any case of missing of childrcn,thc facl shall bo rcportcd to thc ncarcst policc station and informed to thcparcnts or guardians immcdiatcly.

(21) 'Irinsfgr of inmates. - rivcry transfer shall bc made only with thcconscnt of thc inmatc. r'ransfcr from onc homc to another home of similar naturccan bc donc by mutuai conscnt of thc managcrs of those institutions. Ivcry
such translcr shall bc intimatcd to thc i)istriciSocial Justicc officer concemcd.'l'hc rccords and filcs including mcdical records of the inmate shall betransfcrrcd and ncccssary cntrics madc in thc Admission Rcgistcr. il;";;;;;
of handing ovcr and taking chargc of thc inmatcs shall aiso be marntaincd bfboth thc homcs

(22) Marriage. No .fcmalc inmatc of a homc shall be givcn in marriagcunlcss such fcmalc has madc a dcclaration bcforc the District. Social JusticeOfficcr conccrncd that shc is_ willing and consenting to such marriagc. IheDistrict Social Justicc 
-Officcr 

shall cnsurc that thc inmitc to be given in 
-marriage

rs ndt a mlnor.

(23) Discharge of inmates. ,Dischargc of inmatcs shall bc donc only onsufficicnt rcason and thc lact may bc rcported to thc District Social JusticeOfficcr soon aftcr thc dischargc. Neccssary entrics shall bc madc in thcAdmissron Rcgistcr and signaturc of the inmatcs and parcnts or guardians shallalso bc obtaincd in thc Admission Rcgistcr.

i}. IIOT-INI)IJN'(] IIOM]5 I..oR CIIIIDRIjI\I ]]IjI,w FwE Ylv\RS
(24) ti!igibititv for trdmission. (a) orphan. abandoned or dcsrirure andsurrcndcrcd childrcn shall bc admittcd in a instirution u, un in u,". 

-i";;;;
carc shall bc made on thc basis of Orphan or Non Orphan Certificatc from theViilagc Olficer conccmcd in ltrm No. i or lrorm No. II.
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(b) Admission shall be based on declaration ftom the parcnts' guardian

o. .,-"nia, documents from the parents or based on any rcport of thc pofice or

other competent authority cmpowercd for the purposc of the taking carc of thc

children.

(c) A f)estitution Certificate for otphan/non-orPhan shall be obtaincd

from.thcVillageofficcrconccmcdwithinsixmonthsoftheadmissionofthcchild
or an ordcr from the Child Wclfarc Committec shali bo obtained in thc case of

abandon"d childrcn. In thc casc of surrendcrcd childrcn' valid surrcndcr

documcnt will bc sufficicnt.

(d) Birth Ccrtificatcs of children shall bc cnsurcd

(25) Physical [;acilities. -'Evcry Foundlings Ilome shall havc the following

facilitics, namclY:

(a) physical surroundings whcrc thc children arc carcd for must bc

clean;

(b) sanitation and hygicnc ' maintained at thc homc must bc adcquatc to

prevcnt childrcn from being pronc to ailrnents;

(c) good lighting, vcntilation and adequatc spacc including scparatc

,.,orn, ft"1 i"F"ttt. 
""-cl "rtiTJrcn 

above onc ycar shall bc providcd;

(d) each child shall have cradlc appropriatc to hislhcr agc;

(c) suflicicnt matress and mosquito proof device musl be providcd;

(i) therc must be a living spacc at icast 20 sq' ft for cach child;

(g) s-cparate room shall bc provided for children bclow I ycar' I to

3 ycars and 3-5 Ycars;

(h) 3 plus children shall be given pre-school servrccs;

(i) walls and sunoundings must bc bright and stimuiating;

O colourful objccts and toys shall bc providcd to attract thc kids;

(k) separate room shall bc providcd for sick childrcn;

(l) separatc office room for the administration of thc iroundling Ilomo '

. counseliXg .oo'-, tit"t 
".,, 

;t"t" ;; and sufficicnt balhrooms shali bc provided;

(m) adequate infrastructural facilitics inciuding almirahs' tablc' chairs' ctc'

shall bc Providcd;
(n) separale play arca according to thc strcngth of thc childrcn shall bc

providcd; and

(o) other critcria as prescribcd by thc Control lloard lrom timc to trmc

shall also be Provided.
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(26) Managing Committee.--,Ilucry I;oundling Ilome sl,rall have a Managing

committce for thc managcmcnt of the home and for monitoring the progrcss of
cvery child. thc following arc the function of thc Managing Committce,-_

(1) 'fhc homcs havc to maintain annual . report approved by the
Managing committcc and statemcnt of accounts (consoridatcd baiance shcer,
rcceipt and paymcnt statcmcnt and income and expendit're statcmcnt) auditcd bv
thc chartcrcd Accountant arong with the list of annua[y clec ted/appointcd
Managing Commiuce.

-@ livcry homc shall havc a Managing Committee for the managcment. of the homc and monitoring thc progrcss of cvery child.

(3) (a) 'l'hc Managing Committcc shall mcct at least oncc in thrcc

. months to evaluatc and rcview thc following, namely:

(t carc in rhc instjrution, housing area of activity and type of
supcrvision or inlcrvcntions rcquired;,

(ii) mcdical facilitics and trearment;

(iii) food, watcr, sanitation and hygicnc conditions;

(iv) social adjusrmcnt, rccrcation, group work activities, guidancc- and counselling;

(v) minimum standards of care, including infrastructure and serviccs
availablc;

(vi) daily routinc;

(vii) ovcrscc thar arl rcgisters as requircd under the Act and rules are
maintaincd by the home, check and verifo these registers, duly
stampcd and signcd in thc review mcetings; and

(viii) any othcr matrer which the control Iloard has prescribcd from
, limc to timc.

. ft) Acriviry rcporl and plan of acrion shall be placcd in the Managing
Committcc.

(c) Propcr Minutcs Book shall be maintained by the Managing
' Commitlcc.

. (d) 1'ho mandgcr shall filc a half ycarly progress report of thc home
m the foi'r:rat to thc l)isfict Social Justicc Officcf.
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(21) Ilygiene anil Cleanliness.-Every Iroundling Ilome shall give thc

following facilitics, namcly:

(a) special attcntion is to be paid to thc pcrsonal hygicnc of thc iamatcs

by iakin! care of brushing, taking/giving bath, naii clipping, hair cutting, rcgular

change of clothes and bcd linen;

(b) clothes are to bc changed daily and the bcd lincn twicc a wcck in

thc normal cases as pcr requircment in the other cases;

(c) bqds, wards, toilets, washing placc, tcrracc and compound shall bc

clcaned and disinfccted on a daiiy basis;

(d) fans, lights, exhaust fans, geysers, coolcrs, generators and invcrtcrs'

shall be kept in working condition;

(c)toilettrarnrngshallbcgivcntoallchildrcnandchitdfnendlytoilct
and wash basin shall be Provided.

Q8) Medical Care :lhC following facilitics shall bb providcd in a

Foundling Homc, namclY: -

. (a) Prescribed mcdications are to bc given in right rime and propcr

. 
tdosage;

(b) dressing of wounds shall be donc;

(c)childrenshallbevaccinatedintimc,cventhemalnourishedchildren;

(d) medicine cupboard shall be locked and kept out of thc reach of

children;

(c) medicines shall bc labelled and thc expiry date shall bc checked

rcgularly;

(f) medicine shall be given to the childrcn by the nursc-cum-supervlsor; t

(g) every home shall havc thc visiting doctor/physicianipacdiatrician; and

(h) list of doctors and their contact numbers shall bc exhibited' 
.

(29) Ambutance Services-.'The emergency requirements of thc inmatcs of

thc home are to be given priority and necessary ambulance services/vehicle

facilities shall be provided in the iristitutiodhome'
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(30) I"ood. 'lhe l;oundling Ilomc shall follow thc following, namcly:--

(a) lood shall bc nutritionai and wholcsome according to the dict chart;

O) it shall bc givcn at thc timc spccificd in thc time tablc;

(c) spccial dict shail bc givcn to thc onc who nccds it; and

(d) dict and mcnu chart shall be prcpared with thc hclp of nutritionist/

pacdiatrician.

' (31) Clothes. Childrcn shall be providcd with thc following articles,

namcly:.-.-

(a) at lcast four scts of drcsses for rcguiar usc for cach one and somc
' d."r. sets for thosc who nccd to changc frcqucntly;

(b) at lcast two scts of dresses for special occasions and feast days;

(c) cnough warm cloths shall bc .providcd during whtet;

(d) at lcast twicc a month, thc daily clothcs shall bc disinfected.

(32) Recreational lTacilities.-Bvcry Foundlings..Ilome shall,--

(a) providc sufficicnt agc appropriatc toys to the children;

(b) provide sufficicnt outdoor gamcs to prc-school children; and

(c) organizc occasional outings and picnics.

(33) Dducational faciltties.-Every'Foundling Ilome shall provide nurscry/

anganavady training lo childrcn of rhree ycars and above.

(34) Tiansfer.- ifhc lioundling tlogrc shall follow thc following procecdings

while transfcrring childrcn from one homc to another,-

, (a) transfer from one home to another home can be donc with mutual

conscnt of thc -managers of thosc institutions and evcry such transfcr shall be

intimatcd to thc I)istrict Social Justice Officer concerned. Proper records of

. handing ovcr and taking charge of thc inmatcs shall also be maintained by both

thc homcs;

(b) while transferring a child to ano*rer home or any other home, copy

of his/hcr mcdical documcnts shall be given and the originals shall bc kept in
thc filc of trlnsfcr cases;

33/1490/201sls-23. 9
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(c) the details of transfcr shall be cntercd in the rcmarks column of thc
admission registcr;

(d) if therc is a pcrson rcsponsible to be contactcd thc information shall
be given to that person before the transfer;

(e) if the transfer is out of State, prior permission is to be obtaincd from
the Dircctor of Social Justice Dcpartrnent where the home of origin is situated.

(35) Medical Care.-When a child becomes sick and cannot bc given
proper treatment at homc the child shall be takcn to thc hospital and git him/
hcr admilted.

(36) I)eath of a Child.- On thc occurrcncc of any casc of dcath of a child J

in a home,. the following procedurcs shall be adoptcd,-

(a) if heishe dics in thc hospital, thc death certificatc shall be obtaincd
from the hospital; '

(b) if thc child dies at home, the docror treating thc child shall. bc called
and bc rcqucsted to issuc the death ccrtiflcate;

(c) a photograph of the dead body shall be taken beforc thc burial/
. crematioD;

(d) if thcre is a person responsible for the admission of the child to a
home he/she (police, parents or relativcs, hospital) shall be informcd of thc dcath
on the availablc address/contact number. In case of children of short stay (not
relinquishcd or abandoned) who is tciminally ill, the person responsible for
admission shall also be informcd, if possiblc;

(e) if the home bury or cremate the dead body, the death certificate
shall be kept in the institutions file;

' (0 thc death shall bc rcgistcrcd with the Corporation or thc Municipality' or thc Panchayat witlin thrce working days and the death certificate shall be
. obtamed;

(g) in case the relatives ask for the death certificate, thc photocopy wiil
be issued and the original will be kept ln the institution's file;

(h) in case thc relativcs take the dcad body, thc original of tbc dcath '
cdtificate iszued by the doctor will be given to them after making a copy of it to
be kept in the homc's file. In such cascs, the relatives shall also acknowledse
in the admission register thar thcy have receivcd the body and thc dea-th :
certificatc and acknowlcdge it;

(i) burial or cremation is to be arrangcd according ro the religious
custom/belicf of thc deccased or as per'hiVher/relative's expressed desire.
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(37) I)ischarge of Children. Discharge of children may be done only to
parcnls or to the person who entrustcd the child to thc home or through the
Child Welfare Committsc. Ncccssary cntrics shall bc made in thc admission
rcgistcr and signaturc of thc parcnts or guardians shall also be obtained in the
Admission Rcgistcr.".

(5) for rcgulation 10, thc following regulation shall be substitutcd,
namcly:

" I0 Visits and Communication with children.-(l) The parcnts and
rclatives of thc childrcn shall be allowcd to visit oncc in a month or in special
cascs, morc frcqucntly at thc discrction of thc managcr as pcr the visiting hours
laid down by him, cxcept whcre parents or rclativcs or guardian have been found
to bc rcsponsible for subjccting thc child to cruclty, abusc or exploitation.

(2) 'lhc rcccipt of lcficrs by the childrcn of the homi from the parcnts
and rclativcs shall not bc rcstrictcd and thcy shall havc freedom to write as many
lcttcrs as thcy likc at all rcasonablc timcs to their parcnts and relatives and thc
institulion shall cnsurc that wherc parcnts, guardians or rclativcs arc known, at
lcast onc lettcr is written by the child/childrcn cvcry month for which the
postagc shall bc providcd by thc institution.

(3) 1'hc managcr may perusc any lcrrcr writtcn by or to tte child. or
childrcn, and may, for tho reasons that hc considcrs sufficicnt, refusc to delivcr
or issuc thc lcttcr and forward it to the Managing Committce aftcr rccording his
rcasons in a book. maintaincd for the purposc.

(4) 'ihc managcr shall, in spccial circumstances, ailow a child to makc
tclephonic communication with his parcnts or guardians or relatives.',.

_ (6) for rcgulation 1l thc following rcgulation shall be substituted,
nafircty:

"-ll Personnel/Stalf at llomes including Foundling l.Iomes "-(l) The staff
patlcm for a homc with a strcnglh of t*cnry fivc inmatcs shall bc as mentioncd
bclow:

1. Managcr/Supcrintcndcnti
Corrcspondcn/I)ircctor
(I Ionorary Work)
(Numbcr oI Post l)

2. Care givcr (Numbcr of Post 1)

: Ilc/shc sha1l havc minimum
cducational qualification of
plus two lcvel with three ycars'
cxpcricncc in child carelteaching/
nursing/Social Wclfarc Activitics.

: A-ll ncwly rccruilcd carc givers shall
undergo one month induction
training in the field of child care
in any of the instilutions identificd
and declarcd for this purposc by
thc Control lloard.
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3. Cook (Number ofPost 1) : All ncwly recruitcd cooks shall

havc cxpcriencc in cooking and

posscss knowledge of rcading

. and writing. '

4. AyaMlelpcr (Number of Post l) : All ncwly recruited ayahs shall

have expericncc in cooking and

possess knowledge of reading

d writing'

Notq.-(i) For cvcry additional strcngth of 25 inmatcs onc additional carc giver

shall bc providcd. Iior evcry additionai strcngth of 50 inmatcs, one

additional helpcr shall bc provided. At lcast one staff member shall

bc in-chargc of the night duty in thc institutions' Only fcmales shall

bc appointcd as cooks carc givcrs and Ayahs in a giris' institution

and only a lcmalc shall bc dcputcd for night duty in an institution for

girls.

(ii) l'hc scrviccs of mcdical officcr, counscllor, vocationai/cducational

instructot Yoga-P'l:'Art instructor shall be providcd on part-timc basis

as pcr rcquircmcnls.

(iD 'l'he numbcr'of posts in tho catcgory of Carc Givcr, Cook' Ayah/

Ilclper shall proportionally bc increased on the incrcasc in thc.
' numbcr of inmatcs in the institution

(2) The Staff pattcrn for a Foundling Ilomc shall be as follows:--

l. Manager/SupcrintcndcnVCorrcspondcnVDircctor (Ilonorary work) :1

IIc shall have minimum education of qualification of Plus 'I'wo levcl with

thrce years' expcriencc in child cafc/teaching/nursingi Social Welfarc Activitics.

2. ltyaVCare Givcr: in the ratio of 4:1 for children below one ycar,6:1

childrcn in thc agc group of children I to 3 ycars and 8:1 children in thc agc

group of 3-5 ycars.

All ncwly rccruitcd carc Givcrs shall undrrgo one month inducation training

in the field of child care to any of the institution idcntificd and dcclared for this

purposc by the Control Iloard.


